
Notification of bequest to School





Requests copy of will, any restrictions on use, details of legator’s relationship with the University and agrees stewardship





Finance Support Officer and Legacy Officer decide where the money should get banked





Legacy Officer receives cheque or provides relevant bank account details to executor





Legacy Officer contacts executor(s) to maximise the bequest





All paperwork sent to Legacy Officer in DARO





University fundraising account





Exeter University Foundation





Legacy recorded on Fundraising Progress Report





Finance Support Officer enters details onto RE and sends audit sheet to cashiers





School notified when money received and details given how to request funds





TSP account





School account





Legacy Officer notifies Director and Deputy Director (Major Gifts) of legacy income





Notification of bequest to Finance





Legacy Officer requests beneficiary report (individuals or department) to be sent to legator’s family and to be used in publications e.g. University News, and for the DARO website








