Notification of a donation made to the University

It is vital that the University, through the Development and Alumni Relations and Finance Offices are aware of all fundraising income. Please use this form to inform us of every philanthropic donation, over £100, you have received.

A Philanthropic Donation is defined as a donation received by the University which is not dependant on a specific outcome. It may have restrictions to its use, but the donor is not buying a service from us. For example, a trust providing a grant to enable an academic to carry out a piece of research is a philanthropic donation. If the trust is commissioning the academic to complete a piece of research on their behalf this is not philanthropic.

The University requires this information to be able to accurately report income generated. The Government Matched Funding Scheme will match certain donations and the DARO team are able to claim Gift Aid on suitable donations, so by informing the University of the donation we can ensure the value is maximised.

1) About You (the member of staff notifying us):

	Name
	

	School/Service
	

	Email Address
	
	Telephone Number
	


2) About the Donation

	Amount
	

	Purpose of Gift
	

	Cost Centre and Detail Code gift has been paid into
	

	Has the donation been made under the Gift Aid Scheme?

(If so, please attach a signed Gift Aid agreement from the donor)
	YES/NO


To ensure that we account correctly for the donation, we need to assess the terms of the donation against a set of criteria. Please review the following checklist in order and tick the first characteristic that applies to the donation.  Note that the characteristics relate to the donation itself and the donor’s instructions, not to the University’s decisions concerning the use of the donation.

	Characteristic
	Tick if applicable

	1. Donation towards the cost of purchase or construction of a tangible fixed asset other than land
	

	2. Donation towards the cost of purchase of land


	

	3. Donation to be invested permanently, with the original capital element retained in perpetuity, to produce an annual income for the general benefit of the University.
	

	4. Donation to be invested permanently, with the original capital element retained in perpetuity, to produce an annual income for a specific purpose within the University.
	

	5. Donation to be retained for a specific purpose but where the terms enable the use of capital balances over time.
	

	6. Donation for the general purposes of the University – this would include such general terms as “teaching”, “research”, “education”, “facilities”
	

	7. Donation for the general purposes of a School/department.


	

	8. Donation for a specific purpose already committed or planned as part of a School/department's existing operations.
	

	9. Donation for a specific purpose which can be fully expended on that purpose within two years of receipt
	

	10. Donation for a specific purpose where the donation is so large in relation to the spending on the purpose that it will need to be retained over a period of more than two years. 
	


3) About the Donor







	Name
	

	Address
	

	
	
	Postcode
	

	Email Address
	
	Telephone Number
	

	Other Useful Information
	

	Relationship with University 
	(e.g. alumna/us, parent of current student, business contact etc)

	Name of Main University Contact
	
	Email Address
	

	Does the Donor wish this gift to remain anonymous?
	YES/NO


4) Stewarding the Gift

The University will steward the donor under the existing gift reciprocation chart (http://www.exeter.ac.uk/giving/friends.shtml)

How will you steward the donor with respect to this particular gift?

(e.g. send reports about the research which is being carried out, copies of articles in press etc)

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
5) Any other relevant information
Please provide here any other information you think relevant.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please return this from to Lisa Williams, Deputy Director, Development and Alumni Relations Office, Northcote House, Streatham Campus.

If you have any questions about completing the form, please contact Lisa on 01392 263360.

For Office Use Only

Date Received in DARO: ____________________________________________

Data Recorded on RE/Aptos? Date: ____________Initials___________

Gift Eligible for Matched Funding: Y/N


Date Received in Finance Services: ____________________________________

Ref:

Accounting treatment:


Deferred capital grant

Permanent endowment


Income
Expendable endowment

Date School/Service notified: ____________________________________ (cc relevant Accountant)


































